
 

 

STAFF LOGIN USER MANUAL 

Good day all 

Our school's side has made it possible for staff to access an app. 

Now we going to check each icons and features 

 

STEP 1:- 

The first step is to download the application from the Play Store and Apple Store. 

 

After downloading and opening the application ,will be asked to enter the school code as the next 

step 

 

 

Note : The school code will be receive from the school side with user name and password 

separately  



 

 

STEP 2:- 

After logging in with the school code, you'll need to enter your username and password.  

 

After entering your username and password to log into our application, you will access the parent 

login interface. 

 

 

 



 

 

Now we are going to check each icon features. 

 

PROFILE 

You have the option to check your personal details from here 

 

NOTIFICATION 

If you received a message from the principal or office admin, you can check it here. This section 

allows you to view important communications regarding school policies, upcoming events, changes 

in schedules, or other administrative updates. 

Example:- communication or any other important message 

 Two options Received & Sent History 

 



 

 

TIMETABLE 

You can view your class schedule period here. This option allows you to see the complete timetable 

for the day, week, or month, including the subjects, class timings. You can check for any schedule 

changes 

 

 

EXAM TIMETABLE 

You can upload any exam-related timetable here. This feature allows you to easily share the full 

schedule of upcoming exams, including dates, times. It helps students and parents stay informed 

about exam preparations 

Note: - only class teachers can access it 

 

STEP:- First enter the exam description select exam start dateselect start date(from)end 

date(to) For any particular class you can select the course and divisionsave 



 

 

X------------------------------------------------------------------------------------------- --------------------------------X 

ENTRIES 

You can see some options to enter student academic related 

 

Attendance 

Normally, attendance can be entered by the class teachers. In cases where other teachers are to be 

granted the attendance entry permission, they can be allotted in the online ess-Connect module 

Step:- Select the courseselect divisioncurrent dateclick the view button  

 

 



 

 

MARKENTRY  

This option is provided to enter the marks for each exam. Additionally, you can edit or update the 

marks if any corrections are needed 

Each teacher can choose class division subject from this option as per the allotment 

 

 

STEP:- Select courseDivisionpartSubjectExamafter click the view buttonThen you can 

enter the mark of each students Once you enter all the marks, you can save and verify the exam 

 



 

 

TOOL MARK ENTRY 

It is basically adding a condition to assess a subject. For example, if you want to consider a student’s 

behavior in class, ‘Behavior’ can be set as a tool under each subject or any number of subjects 

STEP:- Same as mark entry Select coursedivisionpartsubjectselect examthen click to 

view button 

 

REMARKS ENTRY 

Enter (Remarks entry) for an exam subject, focus on specific strengths the student demonstrated, 

areas where they could improve, and provide constructive feedback, always using positive language 

to encourage further development 

 

STEP:- Select courseDivisionRemarks CategorySelect TermThen click view buttonAfter 

enter all the remarks of each students click save buttononce done it reflect on report card  

 

 



 

 

HPC 

A holistic report card is a multidimensional assessment that 

evaluates a student's progress in various areas, including 

their academics, social skills, and physical development 

You can select each entries of this option 
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REPORTS 

 

Now we to check each reports options  

 

STUDENT REPORT  

All the status of children studying this year can be checked through this report. This option also 

includes a comprehensive information report for each child, detailing their attendance, exam 

performance, behaviour, and any special needs or accommodations. Additionally, you can track their 

progress over time, view notes from teachers, and identify areas where extra support might be 

required 

Two options: - Studying and relived students 

 

For student details check  

STEP: - Select sectioncoursedivisionthen click the view button 

 



 

 

For complete information report  

STEP: - Select which student you want to check of all academic details  

 

ABSENTEES REPORT 

This report is used for school document or record that lists the students who were not present on a 

particular day  

Note:-  Once the class teacher marks the student as absent, the system will automatically update the 

attendance record. This will notify parents or guardians about the absence and allow the teacher to 

add any relevant remarks or reasons for the absence 

Also you can send message to parents through this option  

For view the absent student details 

Step:- Select courseselect divisionthen click the view button 

 



 

 

For send message to particular students  

STEP:-  Select coursedivisionwe have two option Text sms & Notification select which you 

wantthen click the view buttonthen select which student you want to send SMS click to 

proceedclick send buttonparents will receive the message  

 

 

 

 

MARK ENTRY MISSING REPORT  

If the marks for any subject exam have been missed, you can check this option to identify it. This 

feature will highlight any missing data and allow you to quickly verify whether the marks were not 

entered or if there was an issue during submission. 

STEP:- Select  courseDivisionpartexamsubjectselect student wise reportThen click view 

button 

 



 

 

 

 

GUARDIAN FEEDBACK 

If any academic-related feedback has been entered by parents, you can check it from here. This 

section allows you to view the comments and concerns shared by parents regarding their child's 

academic progress 

 

STEP:- Select Categoryclick view button 

 

 

 



 

 

X----------------------------------------------------------------------------------------------------------------------------- -----X 

COMMUNICATION 

 

TO GUARDIAN 

This option is used to communicate with parents through text messages. It allows teachers to quickly 

send important updates, reminders, or announcements regarding their child's academic progress. 

 

STEP:- Select sectioncoursedivisionthen click the view buttonafter that you can select SMS 

methodselect student which you want to communicate to parentsthen click to proceed button 

 

STEP:- Next you can type the titleMatterThen click send button 



 

 

 

NOTICE BOARD 

You can check any important reminders from the school that are displayed on the notice board. This 

section includes announcements about upcoming events, deadlines, parent-teacher meetings, 

holidays, and other school activities 

They have two options RECIVED & SEND 

 

 



 

 

 

ANECDOTAL 

You have an option to enter the student's remarks here. This section allows you to provide feedback 

on their performance, highlight areas of improvement, or note any special considerations related to 

their exam. Ensure that the remarks are clear and constructive to help the student understand their 

progress 

 Subject wise remark 

 Common remarks 

 

 

STEP:-  Select studentremarks categoryyou can enter subject wise or common remarksthen 

save 

You can check the reports date range by clicking report icon 

 

 



 

 

e-Classroom 

All the teachers can enter their home through e-Classrom once you submit parents can access to 

check the homework through parent login 

  

 

 

 

 



 

 

PORTION 

You can enter your daily subject portion details here. This allows you to outline the topics covered in 

each class, helping both students and parents stay informed about the curriculum and progress. 

Parents can access this information to check exam coverage, ensuring they are aware of what has 

been taught and can better support their child’s learning at home. 

 

STEP:- Select courseselect divisionselect subjectselect all studentsthen enter 

chaptertopicdescriptiondetailsthen click the save buttonthen parents can check the 

portion in parent login 

Also you can check how parents check this (LIST) also you can check the reports 

 

 



 

 

BIRTHDAY 

You can check birthday status of each students and staff here  

 

WEB LOGIN 

Web login is using for desktop, Tab etc, school side will share the URL to login the WEB interface you 

can access all the details same as mobile interface options 

 

 

Thank You 

 

 

 



 

 

 

 

 

 

 

 

 


