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RLONBHSIMNOM20WV] AUBROD]HH)aN BOBUMIH: al@laVEo, Ail3Yo
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»3)o

1. ag)aV.avl.e0.@)3.s). (SCERT - State Council for Educa-
tion Research and Training)

MoMLNIM Afl31OELITV NEAIAHEM al@lUd1eIM MUNdAIMo ag)M®)
TMLoMNOIMEED® V)03 Ql3L0RLOIVOTIN AlOM NEAUUEM D]
WeINE@BUWEs CMD{@Io M@3BIAN TUOdAIMAIEM. VIO BO6M
MVIBO AUCOMOOS (alAUROM]HN)AN MDD ALNOalM OMI@3 @RYO
Wlajod50am)d 03 (aI1I3Oee)an).

1. Curriculum, Text Book &Evaluation

2. Teacher Education & Exitension

3. Educational Technology

4. Art, Physical, Health and Vocational Education
5. Research Documentation and Dissemination
6. Special Education

@MoMNIM (al1-68(alad] D@ 2O0WAB HAVHHEMNG] AUHOWIBSS
ail310.50MV@TIM) ald0}alFLM], alOMAVIA(UFH:03, BRIy MIBEM GO
aloWldu8, 20BWEOIGHU af)amlal AlldIVla|lee)d:.
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® 1003alRL®], AlOMAVOA(WBHUS af)TVIAUOVWENO12)BS 2lOM
6838)0, NEAIAHUEMEBBB)0 MSOID) D>

® cILAIMoLl aldlwleINOBIM CM{@Io AUaslHN)E

® ©:L1060018 (alalyEm] All3oEOIVOMIM ERYAIWDIAOW VIR
(ABUB aileaSla loe)d.

®  @RELYOAlH alBlWIIN aldO alEL®], aloMAVIR(UT]l ag)avlal
®QO02HH] MSa 0O

® ail3{0RL0aV Aldh)al) MSTMYAN AUIMIAV® alle:UU306)85
GaldBYR0® DU Qlld:Vlailoe)d

N

. w®qg (DIET - District Institute of Education and
Training)

&l aill3foeL0M al@luoleIn MO0 IMEEBUY @RLOAID ALWQ)HHUD
e300l ailzyoe oM MVOMIed RoN2OW] manywilsel Klals:aS1o3
MNaileeea]s). af)eloaadol ail3josioMEmIed 1)MEAMD 0a o
B9)MD@IMCAUMEIW)BS 2lGlaldSIe:U8 @YAVY@6Mo H2IV®) MS
2089 HW)0 (aNlTVAYII @W 0ald: aIG1WDI1RIMEEBUE NS E:W)
@06M D ALNJAIMOMIOMW (alWOIM aRA@El. WOQGIT aB$)
aN0HO@GBUB (aIQIBODTH6)IN)6NS.

1. PSTE - Pre-service Teacher Education

2. P&M - Planning and Management

3. ET - Educational Technology

4.IFIC - In Service Field Interaction Innovation Co-ordination
5. W.E (Work Experiance

6. DRU (District Resource Unit)

7. CMDE (Curriculam Material Development and Evaluation).

aB¥ an0e@PB:S1@3 PSTE anodw@3gl (aflrudqylad aflgonanoe
20910 andH@Jldglo MaMBIVEYIM aldlvoleim allgowanade.
ald0}alRL@IWOS aNRI(IBR0W AlNIAWOTIMIAIN RO TVIA(UI
03 AlldMVlaflod, (ale@IUila)) BMILND af)INIQ WLQ BSOS
(aIWOMBa|g OmOIGEICm@06m. DRU algdto GRM™Malald@lea0®
Qfla 0BV (AIAIBCIMMEBBU3 MSOMYAN aNIBH@IGIWoM, &Hlalvieel
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@REHIBAS: (AIAUBOMMEBBUBHS ENMI@Io QAUadlBe)IN MLNJAIME3B
O8N MIAIVIT WOQHUWBHD CHOBOMIT AUBOO (A IWOIMea|S
MNOMo D6NS.

21003l @] al@laH 89 06M A MOW] MITWe|S @REHOBald,
(adQId@MEBBS]RN0 TVAQYUBlEHI CHOSWINS (alAIGOMEBSIno
WOQHUB BN@IDIo QlasOlB9)aM).

3. AVAQJUIlhHI CH0O8 (SSK)

CHOBOMIOM Halo®)AlB 0810V caalel»Sle3 85Mmalwl
(aIQIBEMEBBU NSO 1M MILIAINO0 HR2]Ea ]SO oFERABMV]
@M VAW UTIEH.

a. enil. @ya. avl. (Block Resource Centre)

af)@V. af)aV.HHWYOS GRS @Rl B0anlal @6 D). GERIODs
®eIomenNss EREHIB21d (alAIGO MEBBUWEH CMMY ®IAIo
aflamEM®)o M@BYAN TLNOAIMEBBBIEM EENIOGE ClEILOFAT HAVAY
0@, enil. @A, MHSITB B0) ENIOGH EHIBWIEMQO0, H(SVI
MA200)o DNV GEn)0. AllBL0LIVEEBUE TVMBARUTIEN)E:W)o BRW LD
aldBBHIAUUD NIV MOTVAW aflamM)em M@ B0 alQ)d: af)am
®o6m enil. @RA. aVl. H(SVIMABRO0YOS (alWOm 2ha®el. SSK GlaloR
1003 519188 @MWl alGlU]1RINEEBUE MSOMH:, (AICDYD
aIBlDEMMWABaGIHNIN B)SlHUBHNEAIMNE allaD)em ©0a 0B}, MIS
(Management Information System) (W0Q @UOR IGIBHNE3, Hald@Ail3oE IV
Qldh)a] @O HOLRIT MSOMYA alGlaloSldudss G@RYAIN0yROW
aflam)em M@BHE3 ag)MIIoem mil. @RYAE. MIWIOS (alWOm ahd
®@elsnu8. DIET 903 @GpenIBals: (alaIGOmMEBUdHs GeIoHs el
O®I@3 aflamyem M@ddeljo BRC 8105 2na@eiwoem. mil. Gra.
Tl.W)HS @REIBAS; EB0-60WIEMQOOWT (alAIRCINEH)MT WY
aN0HH@GIWI6TD.

b. avl. @y@. avl. (CRC - Cluster Resource Centre)

CHOBODIGI aleDIOVWO @LIOWILIE HINA GlerI$m eava
0} (aI1IBOMIE)M®). Nil.BRYA.M1WES (AIAIGAMMEBBUS Ale IO
VOO ®LICTIG ageHiailafla] MSaOBNHWOE) HIVO)HSB)OS
2NOOEL
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CRC %g,};ca CH»O-B0U1eMQO)OS MO ®IOMILIEM  (alIom]
®9)d. 6Nl. @RYA.MV]. MSO®AN @RHHIBH]H: (aIUIGOMMEBBUB aleRI0
WOV GOLIOHIG3 aBOQS)OM) MSOD) B>, 2 lERIOWOID) af)(W GO U
S2i1gl Qllglaf)d)5)d, ©alo®ail3 oe0aV Aldlal) MSOMIM aldl
21081603 0 le@IDWOE GRICIIGE aBEHoailaflaf) MSa|08e)w:, TV)SB)
BUWBBE) OMONVRX aflam}em M@ ag)MIAUWEM CRC @OS ah)d
@elL B0} HSTMA @YEM RAVOYBHBIOS EHIWIEMQOOW (alIGET
B9)aNO).

AlGA2INOa0IMDIV AVB)U3 @RANO1dhHo

9alo®)il3§0EL0MV Aldhlafloel af)ejo mundalmesgleno aileal
2IMOaSIMA0® WBlK}TVDVA0LB3 @RADOIGH 0)alea]SICIMGIM)
©@09Y af) PV DalCARILIGHSIT8 &:)S)MO@3 alGlNEMMW)o (VOELW)O
M@3HYaM).

e M@ - alj0}a MVa®Io (£ilow) MVAIO)

*  ROMI/QaIRO®] AUIMLOMVO B0V BN

*  CWSN &)Sls0B86) (alCDId 00&H0mIEBJo alGlaldeiMal)o

*  a103UWIAUENOBl2AUREE) (AIGMYS alBlNEMMW)o AVA)a0
O1O03 MVa00WAN0

efllowmamiale GRAIMEIVAMIAN af)elo alldyoriwesglelo
MSa{lends)a1m &)SlH8)ESW)o @RW0aldh0}ESW)o OHUIMIBHS)
GSW)o MMaOOMIECPW)0 EGNIDWal)BQYR0W MSOHAIST @RMIAIOY
@06m. QllAlaINOa0IMA0W MVd)03 GRANOIEB:H0 ©}al6)n|S)OM)QIOM
(AICOID O 1B, OAVAIMI0)HUB, QIBHSEaUIaHUB, GENIOWAl
LIEHO6M alGlaloSldud, a0d RO JHUB ag)avlal

mmBepuoyail®iailzyoriano ag)eld &)Sleg)esw)o &Il
AUAMO  al@laldsSlw)o

aflzyoeiweaBgled mumnadsm wo)alldmio MsSaflenss)anm allaillw
(AIQIBEMEBBUE, HaOTOD KN ©)alld06mMo, U0}ELAOW )Sleal
830, AUOTVIWBS HHN)TV, DY@a)0, HalETMVB:)SIHUBH (AICD® YD
QA BDNU0) 2l TVDB0Y68BU3, Dldha] Oo]B8HHEM al@lalds], VIGO0
OAUTY alBL®]. HEMIoqY &)¢1 M1dallenad, al0ga8 S0®; 10)alld:al
863, loq¥l8; 0adl®Ail3i0eIWo, DaEHUEMO aldPIBNMMD®) @S
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W3 M)S6313] QlailWEBSIW @RUOWEBBUBENO (IAIBBIMEBBUIBH)O
Qil310RIVOTIGE M6 Y alGlNEMM M@IHHYAMN). BRHCOINIMBS LMD
0010 ]S}AMN@ MANEOOD B)51HB)0S 1I01AlE: OMIVIE: @RYEO
OO @RSITLOOMETIRIEM. AVMNAEY HOVHHUADO ald]
al0S1HUBH) (A IGD > (UOEL M@BHYIN). HBEI, CWIY), GO RIGIS;TV,
af) PE006eNilE:; I, a0)SEMINU3, HOTVEl0U), MIN@3, alGludleIMEea3UB
ag)amlal Qil3y0eIoilas TVERIAIA0HH)0N). HODIB:EHHAD AlG1GUdO
wmoanelo AleIdlo)em®3, AOM(WIGE TVRIAUNIEHE@3, GHOWe:all
B30BLOMVAMIT (aldEBWIH AlBWH EGIVAIMO DalCWINOS)
@®@3 af)aMT alGlaldsSle:S1enes &0Wle:ail3§0810aVaN0 !hOWd:
SHUAMD)o B)SlU386) Hldra] @RSAING3 Qll3}0LIVW(aINIBTMMEBS]
BNOS RIBYDOLH)IN).

2Nallmeaman}amld8)as aild:davo (Life Skills)

2MaHIM L0201, BIEO B)5IW)o MV2JAOOBHG
@oWMOAM. @PAIG MS)AM il oRIIVEMIENeS MVOM) a0 Rl
60Maljemla:s8lad alle:0Tvo EGMS)A0M ERAIBEY GRAITVOO LIE1H
6Mo. GRIDMIGOIWY MuorrIsm (WHO) éaemeomile 2R1ail® &emMal)
eMl5S103 MELMOWAl @IO® GalBH6)aN).

* (alUdMal@la06m ©OManem] (Problem Solving Skills)

* ailaduomoead: ailamoaemMalyeml (Critical Thinking Skills)

* (Flooondallamonemaliem] (Creative Thinking Skills)

* ®10)2OMEONS)HHT3 BOMal)em] (Decision Making Skills)

* anPIaIB?O® AllMla® eemal)em] (Effective Communication Skills)
* alyemleniaw il eemMalyem] (Interpersonal Relationship Skills)
* qUIWo @ROIVIMBS eeOMaleml (Self Awareness Skills)

® MVa0EIQlo (Empathy)

* qil®00 Wlo@amem eamalyeml (Skills to cope with Emotions)

e mvmd3 Wlwmem eemal)eml (Skills to cope with stress)

DD HOMaMIBHB)OS All0TVEWIM Qfl3}0eIWEEBSIT3 MDMAlo
(NEAUHEMOICRHH 020 QAW (Al HlVHUB @UBRa|SIAM ailB o 0V
al@laloSlHUd 0)al6a|S)OM)AIM MDD AldaHo Mo @RYWaSlHNIaM).
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DY caalelsgSleoel alle:orve alldjodoile:.g)as coail Rlailmaile
QOB MVAOIWHOAIEM).

DGaoud ail30eIWaEBEITd MSHN)IN M) AlBAl (aIAIGCM
68B3U8 H)S)O @3 TLRTAUDOH)IMGIEMINSIa o D AUBGHOD DDANDI
GRIRIHSIO3 5H)S)MM (IAUBOMEBBU @RYAVY@EMo 621U
Moo (VAICHNEMBM)ENE. MEMOS AlBL0LIVEEBSIGE MSHNAM (AlUdM
al0la000 (aIGWIMEEBSBIESWI0 NGAUAHEMIODE: (aIQIGOMMEEBS)
GSW)0 GORIBUB af)P)@] MVYGHICGHNMBM)ENE. B)S)OED AlB0ilERIv)Es)
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14 Maveli Store, Ph. No

15  Noon Feeding Code No.:

16 ~ Ward member
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20  Dept. Code

21 D.D.O

22 Head of Account main & Contigent
23 PF.Advance Head

24 T.A. Head

25. Bank Details

26. S.S.A. A/c. No.

27. PTA A/c No.

28. IT@A/c. No.
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1. Service Books and its Register
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2. Casual Leave and long leave Account Register
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a. CASUAL LEAVE REGISTER
Name of incumbent  (One page for each uncumbent)
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b. REGISTER OF LEAVE OTHER THAN CASUAL LEAVE
Name of incumbent (One page for each incumbent)

@RAIW] B0} @RAINHOUREL]L B30} 21AUMSHI0HF BRAIUIGREA U
@PMAUIBIH)MDIIEMO MIOOHAIHN)MMIEGMI DBSB @AYV BRABAN
Mo BRWIBH0G1VIE3 Me:HlaIMRIEM). BRGAIGHE:M) BO(DGD DI
@RGalSHl2] @RAUWIWIHS DMo GRBNGI §alQIM @RAIGINMBS).
80} MVAH0Q RIAUMSNIOM @RMOICOIN o MElo aildlENod@No
(020len@3 MASlableng) GRAIWIHWS)OMIGE @R GRAIUSHS M)EMUD
aflemid s¥lancElaInEBesd 9aROVlo)MOcs @Y AlalMve 2Udea|
OSWV)B8 HOLICOMEE aNIRVISN)MOMETE @R s¥lanslaino @A
Wlewos GaldEm @PMYAIGIEN0.

@RAIW] &Sl ®IClod: ¢RLNWIG3 (alGAUUDlEe)EMIUS Fit-
ness Certificate n008R00866Mo. HAWIHOE TVAZ1a0lHeQ)0 atlgmy
qudgladlenglo GILAMa M@ HOIGE o lG32)OAUDECHOENB@I6.
©a0W20qABHe LWA @om)aidlenom)ss aldlwl 120 dlaiqruaosm).
DB MOW HOO M OMOIT BRMIT &)}S) M@ &0 Ll GO B6)
»almeaagln) @prm)aidlendo.

¢. al035 99So @PELYIAIMHO)NS GRAUWIBUB

210856650 @RELYIAIB:GHE NIOWEAIW @RAUWIBUS al@laties
Qlaed0ens GO (MS) 253/12/G. Edn. Dated 7.8.2012 (alé>000 al)@l@
21568808 MIaIQflE3 QIAM). @) (AlHH000 6 MO0 GRAUUW]B:B06M
MNIDWSHR0V15) 88

1 80) &l AUGNHOMIT3 8 &oauIed erlai
2. 6 QOVOO (alTVAIDAIW]

3. ®dBo @RAINVIGA[IH)MMAIBHE @)P}AUIM WMUSCOMONS 6
@RS 2lOO™ @RAIWI

4. 30) @PAIWIV)o MISS] MO ald:Ho HAIBHE3 MBSl
0931003 MILIODITS B30) HelNEd@ ABHOmITE 10 FlAINVOOD
@PAEL CAIMMIAIW]. MO Be)SW erlal GRS 2oGlee)So

5. ®QCHNUMIG3 WS ©210mIg)eemeeled N/V X 30 (ald000
@RRRE®OAUWIBY BRGO®W)6NS.

6. 20900} Mo £I1aN0 af)S}ENIMILIOT aldHo BRI} *LIg
OON@3 B30) HLINMBAQ AUGHOWIG3 30 FlAUTVHDE VOYMJEAUDM
@oaIW]



47

(T\);«H(SO(BO’)JQM@ B3I LI0) aBO®LI0 @AUWIB BB @RAFO®
e ?

M) |GOGMIUM  HOLIOM GHauI@d e1lal @OLINO® 26QO0)
erlailmye @ed~o®Wile)

MM »)S1WIBS @MU B)SIH® EI1AIG) (16AIUB9HICMI?

@MUl Sl2J@ MuomuNIMo AilSeMen®;103 @ROINSOHWEsILI0 @PM)
2O @RYAIVDIRIGEMI?

@PMAEAILIH® ERAUWIVIGE (a1GAIUBIANAN VI 210 ODIGI
(aIWIMELYIald:M af)AM)MSalslIam qUIG0180203 &$lw)a:?

DOm0 MVMBAEBEIGd a0I2BaISIVIGE 2g)aMIE GORINA|S)
COMENRD ?

@RAIW] BOAUBRIWRLL BORLIIAIHONE @RAUWIENBB @G IGH
@M AUBTHN)MDIEMO MO H:B1HN)MMIEMO OB @RAIB0U0
©a0W20qYol@d WleHallmadem. (KSR 0o 1 algo 65) WSMDOW
HD06MEBBSIC3 ERAUUWIENSSB @RGAIGH M100HG1H0000 DHSW)BS
@)0»06TsY0 21101 BOAIHRHIWAL! af)dM) BVABI@OBGIENS)o TVLIWI
o6m O V1G3 6)6)(_0JO.I§ @RANERIVIM @RAIWIES Gald:H]H6)EGMIOUD
2)M)5l @MAM] QAUIGEBBNBMIEM. @RAUUIEEGald:H]BHOM)NZOW
MV0a02I0 0 MIPWAIEEMAN af)a]. af)o. M GMOIAN)AMIEQI:GTI
@RGaIHH MG {la@IT3 HOLIMIDIVMOMEBIG3 GaldLl)o @OGAIMH]
BHOMENBOW H006Mo Ailelv]oy@m] MIMIWIE@RIHEMAN) CGMOAN)
mM)e6eME&s1e3 @RAIW] @RMAIGILHIANMED DBSB). A0l oe6eMEH;1nd
@RMTVOEMGBHNS, Bhy®IANGRI0alo, NIOWEHHRIW 21563803 Lloaail
BO@3, ERMWIHH @20V @220L1ld6 a002R0IHDIBIENE3 )SEBRIV &:)Q0
G0OOalem csg)};ge)mg" DENB0HE] BRYAUUD NIV HDMSIANB:BJ0 GOGIB:S)0
Madl®o GAG3 @R SHH MSalSlduBHn0W] MOEMRABHN0 aldAa]
ailB§oeiom 839a01MAHN}0 TR lee)d:

@R2JSEH MSalSIHWS}BHIM AGIWIW HOVEMEIBBIONBAT) BOCM
236 GNIOWIH|50038 KER @RRELIOWo XIV - A algo 65, 67 @RMAV
@laf) MSalSIeUB ag)S)ERQIM@OET). GROLIEE n00ROIBHOMIO)IM
®0elo aB@)lWwO@ aldlnemleneamm wlajodgeaaglad alan)o
BRI T0)DOMDYENBIBHIM®)AUOH® Unauthorised Register @3 @06 16q]
S}OMOQIM @6,

@MIIUAE” $12J8 TVoMLNIMEMIM) al)O A} Gald ) GIUIUD
Wlajodg)enad” armad] @ralvoyalal.



48

3. Duty Certificate
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4. Register of teachers Undergone In service Course & Training
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5. Pension Book
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Pension Calculation

w020A1 calmmo X QS (Qualifying Service) = Monthly Pension
Commutation
40% Pension x 12 x 11.1 (57 Years)
DCRG
Last Pay + DA x QS
------------- Maximum 33 years
2 from 1/4/21
Maximum 17 Lakh
Upto 31.03.21 Maximum limit 14 lakhs.
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Family Pension

1. After 7 years of Retirment 30% of last pay

2. With in 7 years of Retirement

50% of last pay OR Pension which ever is less

Employment Service Certificate

Service history Annexure IV - @3 coaleq]syoo] Controlling Officer
Countersign 210 SB - @3 GalY ©aIT® ©aIPeeemo.
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1. U8B0 (Salary)
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3. 2019 ©LI JOMIB alBlaHBHOEM(AIB000 BREDLIIAIE:/ @MELYD

ald R1AUMBN00)OS VMU MVOBW1ens:ud G.O (P) No. 27/2021/Fin dt
10/2/21

I 1. High School H.M. - 55200 - 115300
2. H.M. Higher Grade - 59300 - 120900
Il 1. High School Teacher - 41300-87000
Entry Scale
2. Higher Grade (7 years) - 45600 - 95600
3. Senior Grade (15 Years) - 50200 - 105300
4. Selection Grade (22 years) - 51400 - 115300
I 1. Primary H.M. - 50200 - 105300
2. Primary H.M. (H.G) - 51400 - 110300
(8/22 Years)
3. Primary H.M. (H.G) - 55200-115300
(20 Years)
IV 1. Primary teachers - 35600-75400
(UPST, LPST) + Specialist teachers primary)
2. Primary teachers (H.G) - 39300 - 83000

(8 Years)
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3. Primary teacher
(Senior grade, 15 Years) - 45600 - 95600

4. Primary teachers

(Sen. Grade, 22 Years - 45600-95600
Approved Pre -Primary Sections in Govt. Schools
IV Pre-primary teachers - 12000/12500
Ayahs - 7000
VI D.A.
1.7. 2019 0
1.1 2020 4%
1.7 2020 7%
VIl HRA
A. Corporation - 10%/  Minumum - 2300
Max -10000

B. District Head Quarters/
Municipality 8% Minumum 2000
Maximum 8000
C. Taluk Head Quarters/
Municipality 6% Minimum 1500
Maximum 6000

D. Panchayath and other non classified

areas - 4%
Minimum - 1200
Max - 4000
VIII Specacle allowance
1500 once in 5 years
X Hill tract allowance
a. 43400 and above - 500/-
b. 25100 and above - 450/-
c. upto 25100 - 300/-

X Special allowance to defferently abled employees
Rs. 1100/- per month

a. Education allowance to the parents having
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differently abled children - 1000 per month
b. child care allowance - 1750/ month
(maximum Rs 21000 for one year)
c. Charge allowance - Full additional charge 4%
of the scale of pay
- Normal duties for additional
post - 2%
XI  Declaration regarding excess salary drawn

Declaration to be uploaded in spark as per G.O. (P) 169/2019/ Fin
dt. 13/12/19 duly caentersigned by the drawing and disbursing officer.
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GOVERMMENT OF KERALA
Abstrac
Integrated Financial Mansgement System [IFMS) - Maintenance of Atquittance roll
ang cash book in officas - Detailed mstnactions mopad,
Einance {Streamlining) Department
GOF) Mo 138/ 2016/ Fin, Dated, Thlruvana-ntﬁapum-n, 23.09.2016

Read: 1, GO.(PIN0. 4027201 1/Fin. Daked 23.9.2011,
4. B OGP INe 57 201 5/Fin. Dated 30.1.2013.
3. GOPND S0/2014/Fin. Dated 15.4.2016.
4. Minutes of the meeting held by Additional Secretary, Finance [Streamiining)
Departmant on 25.6.2016.

ORDER

As par the Government Order 17 read above, Government Employees, inckuding
Gazetted DHicers were parmilted to draw their salary and other entitlements threugh
their accounts with Public Sector Banks, i they so desire, In the detalled guidelines
issied wide G.0. read 2™ abowe, it was ordered that no stamped acquittance peed
be mainkained for employees drewing salary through thair bank account and the
credit confirmateon statement obtaingd from treasunyybank shall be reated a5 legal
quittanca far the purpose af paymest af money,

2. hs per GO, road 37 above, [he treasury payienl system has been
imtegrated with RBI's e-Kuber portal  which facilitates direct credst of the amount
payshle to amy bank account of the beneficiany. With thes integration, pay and
slowances of employees optéd disbursernent trrough pebiic sector banks will be

“credited by [he Resarve Benk of India directly to the  respective bank account and
indiwidual banks heve no rale in crediting the monay, Hence the credit confinmation
staternent & ardered in the G.0. 3™ cited cannot be obtained fram & single bank, In
the abave sconario, the meeting referred A* abave has discussed theso  issucs and
the follpwing instructions are issued for the maEnterance of acquitiznce roll and cash
bank in tha offices,

I The 000 wise credit information on all bilts credited nto the
bankftreasery  account will be made avallable in the SPARK application. To
lacilitate this, treasuries shall furnish credit confirmation data received from RET
to SPARK slectronically, The DOO shall downboad the details from SPARK and
keep a print out of the samsa in prool of payment for audit purgede, In the
case of cash payments, the existing acquittance roll Systerm will contimes. Al
employees will alse be gven login facility during 10-2F  of every manth in
SPARK b view their pay and allawances.

ik, The cash book shall be used to recosd all receipts and payments af
cashfDOfchegqua, ofc, inan office.  Apart from this, nel amount received paid
through aach bill by way of ransfer credits o bankfreasury accolnts shall gko
be includad In the cash book. The detads of ransfer credits shad be recorded in
a separale subsidiary registér alse.  The trarsactions refating to the amoenk
transferred to the dpecial TSE account of 000 shall alsa be recarded in the
EEME SUbsidiary register,
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i, Since salary clsirns af temporary emplovess are taken from SPARY
wikhout showing the detalled break up of the eligitle cladms, a segarate regiz’
showing such breal; up ghall be maintained by aach DDO before processing bi,
of tempdrary employess thraugh SPARK,

3. The new guidelines shall be fallowsd with effect from the transackions startiig
froam 1% Octobar 2016 onwards, .

(BY ORDER BF THE GOVERMOR)

! AR AJAYAKUMAR
ADDIVIONAL SECRETARY TO GOVERNMENT

The Principal Accountant General (ABE/GBSSA), Kerals, Thirgvananthapusam,

The Accountant General (EBRSA), Kerels, Thiruwananthapuram.

The Directar of Treasuries, Thinssananthapuram,

All Hegds of Deparoments.

Al Departments of the Secretaniat.

All Districty Sub Treasury Dfficers {Through Direckor of Treasuries),
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